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Agenda

This presentation addresses the following:
* What's new & why
* How to register for and use the new EIA Respondent Portal
» How to sign in, navigate and submit the webform, including data validation
» Timeline for registering and reporting

« Ask questions and get answers

Leam more about EIA forms HELP

[  to submit your responses, please register and sign in to the Respondent Portal

Already have an account? Don't have an account?
If you have already created a EIA Account, you may sign in below. Register for your EIA Account fo access your survey.
sername User name m
rrrrrrr d | Password

nnnnnnnnnnnnnnnnn

%ﬂ Information Session— Form EIA-914
cla



What’s New and Why?

EIA has developed a new Respondent Portal to submit your EIA-914 form via a webform.

Phasing out Data xChange Portal (Current) New Respondent Portal (Webform Launches June 15t for May collection cycle)

eia) AnEEam=

Respondent Portal

Why the New Portal?

New interface - same look on survey form
More user friendly; reduced respondent burden
Respondent has more control in data validation
More secure transmission of data

For reference, respondents can
download the form and instructions
at https://www.eia.gov/survey/
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https://www.eia.gov/survey/

How to Access the EIA Respondent Portal

Access Instructions

All EIA-914 respondents will first register for an account in the EIA Respondent Portal to access the EIA-914 webform.
Respondents will receive a one-time email with a new Entity ID that will appear in the Respondent Portal.
Once registered, respondents can use the Sign In section of this page.

* Follow the link to EIA’s online reporting system which will be provided.

+ First time users click on the Register button

* Please use the Google Chrome internet browser

» Use this link to access the EIA Respondent Portal: https://survey.eia.gov

y
1 U.S. Energy Information
ela Administration

Respondent Portal Learn more about EIA forms

WELCOME TO THE EIA RESPONDENT PORTAL

The U.S. Energy Information Administration (EIA) collects, analyzes, and disseminates independent and impartial energy information to promote sound policymaking, efficient markets, and public understanding of energy and its interaction with the economy and the environment.
Your facility has been selected te complete a form. In order to submit your responses, please register and sign in to the Respendent Portal.

Already have an account? Don't have an account?

IT you have already created a EIA Account, you may sign in below. Register for your EIA Account to access your survey.

Username User name @

Password ~ Password |

Trouble signing in?
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Registration via the EIA Respondent Portal

Access Instructions

Enter the information provided to you
via the invitation email to register:

e Email

* First and last name
« Entity ID

* Phone

+ Company name

*Note: Please include all contact
information provided in the invitation
email, including Entity ID. We
recommend using the copy/paste
function to avoid mistakes.

Optional information includes your job title
and manager’s identification information.

Click on the radial button yes/no to indicate
if you are responsible for submitting data
on behalf of your company.
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Administration

RETURN TO RESPONDENT PORTAL

Email »
eiatesting.mod61@yahoo.com
First name »
Cynthia
Last name *
Sirk
Entity ID
55555911

Phone #

| 240-298-6819|

e Register

ks

Yz _
el a U.S. Energy Information

Administration

RETURN TO RESPONDENT PORTAL

Company Name *

EIA Training Company

Job Title

Office Manager

Manager's Full Name

John Doe

Manager's Email

johndoe@yahoo.com

Manager's Phone No

240-298-6820

Are you responsible for submitting data on behalf of your company?

n Yes
No

L




Registration via the EIA Respondent Portal

Access Instructions

Once the registration information has been entered,
and the information matches what EIA has on file for

your company, EIA will send an email with

instructions for accessing the Respondent Portal.

@ ,
el a U.S. Energy Information

Administration

Thank you for registering! Please check your email for further instructions.

RETURN TO RESPONDENT PORTAL
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Registration via the EIA Respondent Portal

Access Instructions

Note: if the contact information entered on the registration
page does not match the information provided in the invitation
email, an EIA Customer Care Team member will contact you
via email with instructions to continue access to the
Respondent Portal.

U.S. Energy Information

Administration

The information that you provided cannot be confirmed, therefore, a Customer Care Team member will be in contact
with you shortly.

If you have any questions or concerns, please contact the U.S. Energy Information Administration Customer Care

Team directly via e-mail at ElA4USA@eia.gov, or call 1-855-EIA-4USA (1-855-342-4872) Monday through Friday, 8:00 AM —
6:00PMET.

g RETURN TO RESPONDENT PORTAL
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Registration via the EIA Respondent Portal

Access Instructions

Respondents will receive an email that confirms their registration approval with a
temporary password and instructions on how to proceed. Once this email is
received, return to the Respondent Portal to continue the registration process.

Yzhoo/Inbox

Registration Approved

EIA <no-reply@eia.gov> F=1  Wed, Dec 16 at 8:22 AM
To: testusereia+oesgroup@gmail.com, eistesting. modé1@yahoo.com

Dear Cynthia Sirk,

In accordance with the U_S. Energy Information Administration’s (EIA) survey selection and respondent identification process, it has been determined that eiatesting. mod61@&yahoo.com meets the requirements for accessing
the Respondent Portal.

If you have any questions or concerns, please contact the U.S. Energy Information Administration Customer Care Team directly via e-mail at EIA4USA@eia.gov, or call 1-855-EIA-4USA (1-855-342-4872) Monday through
Friday, 8:00 AM —6:00 PM ET.

Below is a temporary password. Upen logging in you will be required to change your password.

Password: IUEREZD Ik

https:/icrmqa.eia.doe.gov:8443/prweb/PRServietCustom

Thomas Leckey, Acting Director
Office of Survey Operations

“ @« »
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Registration via the EIA Respondent Portal

Access Instructions

On the Respondent Portal landing page, enter your email address as the User Name and the temporary
password provided in the registration approval email.

Click Sign In to continue the registration process. If you have any problems with your password, click on the
Trouble Signing in? link for instructions to reset your password.

yo
1 US. Energy Information
ela Administration

Respondent Portal Learn more about EIA forms

WELCOME TO THE EIA RESPONDENT PORTAL

The U.S. Energy Information Administration (EIA) collects, analyzes, and disseminates independent and impartial energy information to promote sound pelicymaking, efficient markets, and public understanding of energy and its interaction with the economy and the environment
Your facility has been selected to complete a form. In order to submit your responses, please register and sign in to the Respondent Portal

Already have an account? Don't have an account?

Ifyou have already created a EIA Account, you may sign in below. Register for your EIAAcCcount to access your survey.

Username  john.doe@yahoo.com @

Password ’ """" |

Trouble signing in? i
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Registration via the EIA Respondent Portal

Access Instructions

You will be required to reset your temporary
password to a permanent one that meets the EIA
security requirements. Click Submit to continue the
registration process.

Once you have created a new password, you will
receive a confirmation screen as follows:

Your password has been successfully changed!

RETURN TO RESPONDENT PORTAL

Click on the Return to Respondent Portal link to
log in once more with your User name (email
address) and new password to proceed to your
EIA-914 webform. The registration process can
begin any time after June 1st.
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Password must be 12 characters long.
Password first seven characters of the password must contain a special character.
Password must contain at least one number.

Password must contain one Upper case character.

Password must contain one lower case character.

New Password *

Confirm Password %




Registration via the EIA Respondent Portal with Two-Factor Authentication

Access Instructions

After your successful log in with a
permanent password, EIA will send a One Time Passcode  EQRD
one-time passcode via email. Enter the
eight-digit passcode and click on Verify
One Time Passcode to proceed to your )
EIA-914 webform. Verify One Time Passcode
minutes. If you mistype the code or pass

)
Resend One Time Passcode
the five-minute expiration, simply click on
the Resend button and check your email
authentication step will be required for

log in each time you access the
Respondent Portal.

Enter the One-Time passcode sent to this email address:
e™**@yahoo*com .

Note: this passcode expires within five

A note about two-factor authentication: The cybersecurity threat landscape is constantly changing and evolving. Cyber-attacks are becoming more
sophisticated and require network and system defenders to deploy more advanced protection capabilities. Two-factor authentication is one such
capability that decreases risk of compromise by creating additional complexity for the attacker to compromise a system.
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Registration via the EIA Respondent Portal

The final step to access the EIA-914 webform is to view and agree to EIA’s Warning Privacy and Security Notice.
Respondents can read the Rules of Behavior by clicking on the link provided then click on the Agree button to proceed.

Legal Notice

=* For Official Use Only **
WARNING PRIVACY, AND SECURITY NOTICE

This is a Federal computer system and is the property of the United States Government. Users have no explicit or implicit expectation of privacy.
With the exception of individually identifiable data or information collected exclusively for statistical purposes under a pledge of confidentiality (i.e. data protected from disclosure by the Confidential Information Protection and Statistical Efficiency Act of 2002, Public Law
107-347), in accordance with applicable law any use of this system and all files on this system may be intercepted, monitored, recorded, copied, audited, inspected, and disclosed to authorized site, Department of Energy, and law enforcement personnel, as well as
authorized officials of other agencies both domestic and foreign. By using this system, the user consents to lawful interception, monitoring, recording, copying, auditing, inspection, and disclosure at the discretion of authorized site or Department of Energy personnel
Unauthorized or improper use of this system may result in administrative disciplinary action and civil and/or criminal penalties. By continuing to use this system you indicate your awareness of and consent to these terms and conditions of use

Rules of Behavior

| abide by the following rules of behavior Rules of Behavior

o
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Accessing Your EIA-914 Webform

My Dashboard

My Dashboard is a landing page that allows the respondent to (1) navigate to forms that need to be filed, (2) view
completed surveys and (3) compose and/or view any messages between the respondent and EIA.

The Dashboard will present the number of cycles needing to be filed, the number of completed surveys, and any
messages to the Respondent. To begin filing EIA-914 data via the webform, click on the To Do button.

s Independent Statistics & Analysis
s 1.S. Energy Information Respondent Portal - . cs
€1Q ' Administration 3 EIA Training Company: Washington, DC ™

 ToDo My Dashboard

Completed Surveys

[) Messages

Contact EIA

Completed Surveys:
1

Messages: 0
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Accessing Your EIA-914 Webform

My To Do

The To Do tab provides a link to the webform(s) your company is required to file.

Click on the ID number (hyperlinked in blue) to access the EIA-914 webform.

EIA-914 data are confidential and protected by the Confidential Information Protection and Statistical Efficiency Act (CIPSEA).

formation Respondent Portal

cs
EIA Training Company: Washington, DC v

F TobDo My To Do

Completed Surveys

) Messages D

Contact EIA S9194

5-9193

5-9148

All Open Survey Submissions

Survey Type

L
EIA-914

EIA-914

EIA-914

Location

Washington,

DC

Washington,

DC

Washington,

DC

Report For

July, 2021

May, 2021

May, 2020

Current Status

Not Started

Not Started

Not Started

Survey Due Date

August 31, 2021

June 30, 2021

July 10, 2020

Last updated by

RespondentSurveyWB

RespondentSurveyWB

RespondentSurveyWB

Refresh list

Last Updated Time

March 23, 2021 9:46:24 AM EDT
March 23, 2021 9:43:05 AM EDT

March 12, 2021 9:09:53 AM EST
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Best Practices Using the EIA-914 Webform

Browser Navigation Navigation Print
¢ i)

Google Chrome is the Click on the EIA logo Utilize the back button Utilize the print button
best option for optimal at the top of any within the webform within the webform
portal and webform screen to return to the rather than your rather than your
performance. Other EIA Respondent browser’s back browser’s print
browsers will work; Portal Dashboard at button. This button is function. This button
however, some any time located at the bottom is located at the
visibility issues may of each screen. bottom of each
occur. screen.
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Advantages of using the EIA-914 Webform

SURVEY

Accessibility

« Ability to access current cycles, enter data, and
view previous submissions (beginning with May cycle)

Data Validation

» Webform contains interactive edits

» Exception Dashboard allows for data
review and error resolution
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Account Security

 Access to data and submissions only allowed
by registered users




Filing the EIA-914 Webform — Section 1

— OMB No. 1905-0205
(5-9194) @IEZETEY eia\ EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (uly, 2021) Expiration Date: 12/31/2020

Burden: 4.0 hours
Section 1 Section 2 Section 2 Section 4 Preview

SeCtiOn 1 Contains pre-loaded Section 1: Respondent Identification
respondent identification 200
information. Company Name £l Training Company

Doing Business As: — b

If you need to change any of iestingen o€
the information in SGCtion 1; Sales, Acquisitions, and Affiliated Companies

1.1
you must contact EIA for For = reporting i, areyou Includinany ecently Scqure propertis esse, el ks, ther companies, et o e =t ves
. time? o No
assistance. -
Eor this reporting peried, have you excluded any divested (or sold) properties (leases, wells, fields, etc.) for the first time? 0 ves
Email: eiadusa@eia.gov Ko

Phone 1_855_E|A_4USA List all companies and states involvad in the table below if:

* Your company divested properties which resulted in more than a 150 million cubic feet (MMcf) per month decrease in reported gross withdrawals or lease production, OR

« Your company divested properties which restlted in more than a 1,000 barrel (bbl) per month decrease in reported oil production.
(1-855-342-4872) e

Repert the name of the new operater and the state(s) the properties are located. Include any comments in the textbox that follows.
If you mark YES to 1.1, 1.2, enter ! ' - ’
the operator name, location (state) s oy — 5
and any applicable comment. If e
1.3]
yOU mal'k YES to 1 _3, enter the Far)(his reporting period, are you completing this form for a combined group of a subsidiary/affiliated companies? Ves
subsidiary/affiliate company and

any applicable comment.

Name of new operator Location of divested properties Comments for divested (or sold) properties listed Add

Click Continue to proceed to C) Gy
Section 2.
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Filing the EIA-914 Webf Section 2
— OME No. 1905-0205
(5-9193) ela) EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (May, 2021) Expiration Date: 12/31/2020
Burden: 4.0 hours

+ Section 1 Section 2 Section 3 Section 4 Review

Section 2 collects Monthly Secton 2 Morthly Ges rroaweiof ) ———>{ (7 Tool tip for help topics

= 100% of the production for wells that you er your company operates, This includes natural gas production associated with both oil wells and gas wells operated by the company within a state. This is also called the "Gross Operated” or "8/8ths Basis’

Natural Gas Production by precucon
All preduction of natural gas in million cubic feet (MMcf) rounded to the nearest millicn (no decimals).
State/Area.

.

Natural gas volumes at a pressure of 14.73 psia and 60 degrees Fahrenheit. If your pressure base is different from 14.73 psia. convert your volumes to 14.73 psia. To do this. calculate a pressure adjustment factor for each state or federal offshore area. This
adjustment factor is the value of your pressure base at 60 degrees Fahrenheit divided by 14.73, Multiply all your volumes by this facter and report the resulting values, For example, if your pressure base is 15.025 psia at 60 degrees Fahrenheit, your factor will
be15.025/14.73=1.02.

« Zero (0) if operated properties in any area produce na natural gas. If there are no operated properties in an area, leave the cell blank for that area

+ For the reporting period only.

Reasonable estimates if necessary to meet the EIA-914 due date,

Instructions on what to report
are pI’OVIded |n the Webef'm * Include gas production from both oil wells and gas wells.

2.1) For each state or federal offshore area that your company preduced natural gas in, what are the natural gas gross withdrawals (praduction) and the natural gas lease production (sales)?

Use the ( 7 ) tool tip for help ceegion R G Losee o (i
topics and additional - =
information on how to fill out o “
this section and all Cobrad =
subsequent sections of the e -

form- Louisiana MMcf MMcf -
Once complete, click on the e -
Continue button to proceed e _
to Section 3. o - . ~

e
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Filing the EIA-914 Webf Section 2
— OME Mo, 1905-0205
= (5-9194) i EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (July, 2021) Expiration Date: 12/31/202;
ction 2 Comments €l Burden: 40 hours
/ Section 1 Section 2 Section 3 Section 4 Preview

Section 2: Monthly Gas Production

Respondents are encouraged Report Comments for EIA-=14 *
p g « 100% of the production for wells that you or your c pany within a state. This is also called the “Gross Operated” or "8/8ths Basis"
. - production.
to submit comments using the All production of natural zas in millon cubic feet (M| Comments: Select from the list below your reason(s) for changes in production (select all that apply).
Natural gas volumes at 2 pressure of 14.73 psia and - s, calculate  pressure adjustment factor for each state or federal affshore area. This

button EIA r0V|deS a adjustment factor is the value of your pressure basi 1. Decrease because of sales or divestitures, also select 1a example, if your pressure base is 15.025 psia at 60 degrees Fahranheit, your factor will
. p be 15.025/14.73 = 1.02. [ ] and provide details.
o Zero (0) if operated properties in any area produce ] n

preset list of comments from < For the eporting paiod only.

Reasonable estimates if necessary te meet the EIA- R
hich t h o th e 2. Increase because of acquisitions or mergers, also select
whnic 0 Choose. nce e o Include z2s production from both oil wells and gas 2a and provide details.

3. Decrease because of poor well economics, for example,

Comment f|e|d IS Chosen’ C||Ck 2.1) For each state or faderal offshore area that your co ] ot o oot e arrees et s araatle ction (sales)?
on the submit button. This 4. Increase because of improved well economics.

H f State/Region 5. Decrease because of weather for example, storms, cold Huction (Sales) Comments
will change the ({_)) from ermperarures e, urrcanes, other weather s
Ark: -
gray to bIaCk rianses 5. Increase because of improved weather.
California 7. Decrease because of pipeline shut-in, for example, o

maintenance, repairs, downtime, etc.
Colorado
8. Increase because of pipeline returning o service, added

Once complete, click on the cxanry sxpenson, £t -
COntinue button to proceed . 9. Decrease because of gas plant shut-in, for example, -

maintenance, downtime, etc.

to Section 3. Wontana 10, Increase because of gas plant returning 1o service. =

New Mexico 11. Decrease because of normal/natural dedline. =

12. Decrease due te plugging or abandening wells.

North Dakota -
13. Increase because of production from newly
Ohio drilled/completed wells, also select 13a and specify the ]
number of wells.
)

Oklahoma 5
14. Decrease because of wells shut-in, for example,

maintenance, downtime, equipment failure, workavers,
recompletion, etc.

15. Increase because of wells returning to production after
shut-in, maintenance, dowrtime, equipment failure,
workovers, recompletion, stc.

16. Other/additional Information

Ce=)
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Filing the EIA-914 Webform — Section 3

— OMB No. 1805-0205
(5-9193) eia| EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (May. 2021) Expiration Date: 12/31
Burden: 4.0 hours

+ Section 1 +/ Section 2 Section 3 Section 4 Review

SeCtlon 3 CO||eCtS Monthly Section 3: Monthly Crude Oil and Lease Condensate Production ™

Report:

C rud e O || and Lease « 100% of the production for wells that you or your company operates. This includes crude oil and lease condensate praduction associated with both oil wells and gas wells operated by the company within a state. This is also called the "Gross Operated” or
"8/8ths Basis" production.

All production of crude oil and lease condensate (combined) rounded to the nearest barrel (no decimals).

: .
Condensate Production by et (0 Faparated properis n any aea produce o crde ol and e candeneata. f nere re i operaed prapertes i an are, leave the el blan for tht area
® For the reporting period only.

State/Area. .

Reasonable estimates if necessary to meet the EIA-914 due date.

3.)For each state or federal offshore area that your company produced crude oil and lease condensate in, what is the total volume of crude oil and lease condensate produced?

Respondents are
encouraged to use the

State/Region Total Crude Oil and Lease Condensate (Production) Comments
(< 2n) button to enter . ~
comments for Section 3. — -
Colorado 15,000 b
Once complete, click on & ~
the Continue button to -

proceed to Section 4. omana -

New Mexico obis )
North Dakota obis )
ohio obis )
Oklahoma obis )
Pennsylvania obis )
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Filing the EIA-914 Webform — Section 4

e OME No, 1805-020;
(5-9193) HI=EE eia\ EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (May, 2021) Expiration Date: 12/21/2020
Burden: 4.0 hours
 Section 1  Section 2 ' Section 3

Section 4 Review

Section 4: Crude Oil and Lease Condensate Run Ticket Volumes (Sales) by APl Gravity

Section 4 collects Crude Oil

ec |0n CO ec S ru e I « The crude eil and lease condensate run ticket volumes by each AP| gravity category for each state where this operator has producing wells.
* The volume of crude ofl and lease condensate by AP| gravity category raunded to the nearest barrel (no decimals),

and Lease Condensate Run e e e e

« For the reporting peried only.

Tlcket Volumes by API o Reasonable estimates if necessary 1o meet the E14-914 due dare.

Do Not Report:
The average APl graviy for each state.

Gravity. N

« Ifthe seles volumes are unavailable, please report the preduction volumes by AP| Gravity Category.
« Leave cells blank for any state or regian that the operator is not producing wells or has no sales.

4.1) Report the amaunt of crude ol and lease condensate by API Gravity Category for each state for your operated wells. For each scate, group your run tickets, corrected to 50 degrees Fahrenheit, by AP Gravity Category and then sum them,

Respondents are

encouraged to use the
(Q)) button tO enter Arkansas bbis bbis tbis tbis tbis ebis bbis sbis obis bbls -
comments for Section 4. -

State/Region Less ﬂlag:;equul to

20.1-25.0 25.1-300 30.1-35.0 35.1-400 40.1-45.0 45.1-50.0 50.1-55.0 More than 55.0 Unk Total

Colorado bbis bbis bbis 19,000 4,050 Bbis Bbis Bbis
Note: at any time during data o : :

entry, you can hover over any
Ce" to reveal What graVity - = = = Section 4: Crude Oil API Gravity Volume Comment X

category that cell refers to.
North Dakora bbis bbis obis Do you have any comments for APl Gravity data reported in Colorado :
Once complete, click on the

Continue button to proceed

to the Preview tab. - N N ' e

>

| EY
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Filing the EIA-914 Webform - Review Section
(5-9193) DIEEEY e@ EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (Msy, 2021) g%:j:’;}:‘f%z;:ig?31fzozn

+ Section 1 +/ Section 2  Section 3 +/ Section 4 Review

Review Page

The Review section
prOVideS a summary Of a" Section 1: Respondent Identification
information entered for Scroll down to
Sections 1 thI'OUgh 4. Company Name: £14 Training Company view Sections 1
Scroll down the page to T N through 4

review all data entered.

Location: Washington, DC

o Sales, Acquisiti and Affiliated C
Make changes if needed, i
For this reperting period, are you including any recently acquired properties (leases, wells, fields, other companies, etc.) for the first time? Yes
then click on the Submit O
b tt 1.2)
u On . For this reperting period, have you excluded any divested (or seld) properties (leases, wells, fields, exc) for the first time? O ves
No

H H = 5 List all companies and states involved in the table below if:
I ICkI ng u bm It Wi I I Ca uSe * Your company divested properties which resulted in mare than a 150 million cubic feet (MMcf) per month decrease in reported gross withdrawals or lease production, OR

. ) * Your company divested properties which resulted in more than a 1,000 barrel (bbi) per month decrease in reported oil praduction.
th e E IA_9 1 4 su bm ission to « This applies to aperated properties only,

be ed ited Report the name of the new operator and the state(s) the properties are located. Include any comments in the textbox that follows.

Name of new operator Location of divested properties Comments for divested (or sold) properties listed add

Use the button to v
int f the enti 2
prl n a CO py 0 e e n |re Far this reperting periad, are you campleting this form for a combined group of a subsidiary/affiliaved companies? Yes
o
form. .

Section 2: Monthly Gas Production *'

Report:

= 100% of the production for wells that you or your company operates. This inludes natural gas production associated with both oil wells and gas wells operated by the company within a state. This is also called the "Gross Operated" or “8/8ths Basis” production.
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Using the Exception Dashboard

Exception Dashboard

Once the EIA-914 form is
submitted, the system will apply
edit validation rules to the data.
If there are errors, a Review
Errors banner will appear.
Click Close to continue. This
will return the respondent to the
Review tab.

The system will provide a list of
potential errors found within the
data submission via the
Exception Dashboard.

Review Errors X

Please review the errors in your form. Before submitting this form, you must either update the values or provide override comments as to why the value is correct by clicking the comment bubble to the right of the error.

Review Errors

Please review the errors in your form. Before submitting this form, you must either update the values or provide override comments as to why the value is correct by clicking the comment bubble to the right of the error.
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Using the Exception Dashboard

Exception Dashboard poncentre EIA Training Company: Washington, DC v/

—

[ Tom — janEla214 Monthly Crude Ofl and Lsass. Condensats. and Natural Gas Production Report (M2, 200)
e
/. Exception Dashboard /. Errors without Override: 6 -

Completed Surveys

The Exception Dashboard
provides a list of any errors ol G Gross Wil Tis vl s postive mamber s morth bt was reported

found in the data SubmiSSion, Contact Ei4 SEC““";::’:’::(”D'f"’::::::’ 2 e T P a7 B T 7 ) 0 G e e s, = <
the location of the error, a
description of the error, and
an Optlon tO enter an overrlde Section 1: Respondent Identification
comment. Reperting peicd way, 202

Company Name: ElA Training Company

Messages pocaHoncTE Error Description Override Comment

Review Page

Doing Business As: —

The Exception Dashboard is
a scrollable banner found at
the top Of the page Use the Sales, Acquisitions, and Affiliated Companies

11)
For this reporting period, are you including any recently acquired properties (leases, wells, fields, other ves

scroll bar on the far right to companies, etc) o e frst me? o
view all potential errors. 1.1)

For this reporting period, have you excluded any divested (or sold) properties (leases, wells, fields, etc) forthe € ves
first time?

Location: Washington, DC

No

List all companies and states involved in the table below if
« vour company divested properties which resulted in more than a 150 million cubic feet (MMcf) per month decrease in reported gross withdrawals or lease production, OR
« Your company divested properties which resulted in more than a 1,000 barrel (bbl) per month decrease in reported oil production.
« This applies to aperated properties only.

Concel Print m
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Types of EIA-914 Data Validation Edits and Troubleshooting in the System

Three Types of Data Validation Edits Troubleshoot Edit

P055|ble Correct Data Enter

An alpha The data field
Navigate away

1. Data entry failure character is from the field cannot contain an X
entered alpha character
e NGLP is greater  Press submit NGLP cannot be
% St el than NGGW button greater than NGGW v X
Current datain . This value was null
s Press submit )
3. Submit fail comment state X was null last month; change
. . . button : v v
required in the previous or provide an
cycle*® explanation

* Null (Blank cell) implies there is no operated properties in a state/area. Applies to section 2 & 3.

* Zero (0) implies there is no production in operated properties in a state/area. Applies to section 2 & 3.
NGLP = Natural gas lease production
NGGW = Natural gas gross withdrawals
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Using the Exception Dashboard

—
= (5-9194) DZHIE ‘—\ EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (July.
Exception Dashboard — ela
/. Exception Dashboard /. Errors without Override: 2 -

FIXING MISKEYED DATA

(Subm it fail ed it) Location o Error EnorDescription Override Comment

Section 2. (California - Sales) California - Natural Gas Lease Production cannot be greater than Natural Gas Gross Withdrawals. O
e g > R B

Section 2: Monthly Gas Production

In this example, the
respondent miskeyed 2,900

Report:
M Mcf for Prod u Ction (SaleS) = 100% of the production for wells that you or your company operates. This includes natur!%gas production associated with both oil wells and gas wells operated by the company within a state. This is alse called the "Gross Operated” or "8/8ths Basis”
production.

All production of natural gas in million cubic feet (MMc) rounded to the nearest million (no decimals).

Natural gas volumes at a pressure of 14.73 psia and 80 degrees Fahrenheit. If your pressure base is different from 14.73 psia, cenvert your volumes tc 14.73 psia. To do this, calculate a pressure adjustment factor for each state or federal offshore area. This
adjustment factor is the value of your pressure base at 60 degrees Fahrenheit divided by 14,73, Multiply all your volumes by this factor and report the resulting values. For example, if your pressure base is 15.025 psia at 60 degrees Fanrenneit. your factor will
be 15.025/14.73 =1.02.

Zero (0) if operated properties in any area produce no natural gas. If there are no operated properties in an area, leave the cell blank for that area.

For the reporting period only.

Notice that for this error, the
exception dash board does Nate:Reasnnab\e estimates if necessary to meet the E1A-614 due date.
NOT Contain the option to * Include gas production from both oil wells and gas wells.

and meant to key 1,900.

ove rride ( Q) ) . 2.1) For each state or federal offshore area that your company produced natural gas in, what are the natural gas gross withdrawals (production) and the natural gas lease production (sales)?
Once the error iS fi Xed CI iCk State/Region Natural Gas Gross Withdrawals (Production) Natural Gas Lease Production (Sales) Comments
’
Submit and the exception e -
. . A A =
dashboard will convert the s 090 200
error from pink to yellow. olreee _

Change the typo to
1,900 and resubmit
to clear the edit flag
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Using the Exception Dashboard

(5-10030) I3

Location of Error

Section 3. (Texas - Production)

eia) EIA-914: Monthly Crude Qil and Lease Condensate, and Natural Gas Production Report (September, 2021

Error Description Override Comment -

Texas - Crude Production: This value is a positive number this month but was reported as a
null last month. Please provide a comment to explain or update value if appropriate. e -

Exception Dashboard

OVERRIDE COMMENT

The system flagged data reported in
Section 3 for Texas. It identified that

no data were reported for Texas in
the previous month.

Notice the flagged data field is
identified with a (A ) icon.

Scroll to Section 3 and either (1)
change erroneous data or (2) enter
an override comment explaining why
the data are valid. When complete,
click the Submit button.

/%‘3 | Information Session— Form EIA-914
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= OB No, 79050705
ei’a\ EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (September, 2021) Expiration Date; 12/31/2020|
Burden: 40 hours

both s by the company within a state. Thi lled the " or “8/8ths Basis"

. leave the cell blank for that area.

oiland

State/Region

Total Crude Ol and Lease Condensate (Production) Comments.

A 500000

® 2 2 2 2 2 2 2 2 2 2 20




Using the Exception Dashboard

(5-10020) EEEI e@ EIA-914: Monthly Crude Oil and Lease Condensate, and Natural Gas Production Report (September, 2021) &
Exception Dashboard —
OVERRI DE COM M ENT Section 3. (Texas - Production) Texas - Crude Production: This value is a positive number this month but was reported as
null last month. Please provide a comment to explain or update value if appropriate. -

New Mexico I bbls e
Certain edits can be S =
overridden if the response . -
provided is satisfactory. I N -
To override an edit, click on e R -
the speech bubble ({_) on
the exception dashboard - =
line. Enter the reasoning ,/
fOI' Why the data are Correct Comment for Error Override %
|n the Overrlde Com ment You may override the selected error if you provide a comment:
field and click submit.

Location of Error Error Description
Once the override is Section 3. (Texas - Production) ‘are[);a;;nternutdteD Z;ﬁ;:ig:;;:zt\;a\gii:;:pu;lrt‘i;;eﬂglt.l:‘ber this month but was reported as a null last month. Please provide
accepted, the exception A —
i This is the first time our company is reporting crude oil production for Texas because we acquired wells from Company XYZ

dashboard will convert the

row error from pink to
yellow.
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Form EIA-914 Submission

Review & Submit

When the submission
passes all edits, the
respondent will see the
green banner indicating
that the submission was
successfully received.

@ Your submission for the production month of July. 2021 was received on March 31, 2021 at 10:15 AM.

F=1 EIA-914 (5-9194)

Re-Submit Survey ;{r]gency Deadline

Review Page

Section 1: Respondent Identification

Reperting Period: July, 2021

Company Name: ElA Training Company

Doing Business As: J—

Location: Washington, DC

Sales, Acquisitions, and Affiliated Companies

1.1)

For this reporting period, are you including any recently acquired properties No
(leases, wells, fizlds, other companies, etc.) for the first time?

1.2)

Status
Resolved-Accepted

/%3 Information Session— Form EIA-914
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Navigating the Respondent Portal — Completed Surveys

Once a form is successfully submitted to
EIA, the Completed Surveys tab will
populate with a list of all resolved and
accepted survey submissions.

Respandent Fortal ElA Training Cempany: Washington, DC v S
7 ToDo My Completed Surveys

Completed Surveys Resolved Survey Submissions

T D Entity ID Survey Type Location Report For Current Status Survey Due Date Submission ID Submitted By Submitted Time |

Contact EIA 5-9194 55355937 ElA-914 Washington, DC July, 2021 Resolved-Accepted August 31, 2021 1681413 eiatesting.mod61@yahoo.com 3/31/21 10:15 AM
59148 55555937 ElA-914 Washington, DC May, 2020 Resolved-Accepted July 10, 2020 1681420 eigtesting.mod&1@yahoo.com 3/26/21 2:27 PM
59147 55555937 ElA-G14 Washington, DC June, 2021 Resolved-Accepted July 31,2021 1681399 eigtesting.medé1@yahoo.com 3/24/21 10:48 AM

£ | Information Session— Form EIA-914
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Navigating the Respondent Portal - Messages

Messages

The Messages tab will
house all correspondence
between the respondent
and EIA.

P Tope

Completed Surveys

To send a message to
EIA, click on the

New Message button to
compose a message.

~ All Open Messages

D Message Initiated

~ All Open Messages Pending with EIA

D Message Initiated

~ Resolved Messages

D Message Initiated

Message Subject Last Updated

£

Work queue is empty

Message Subject Last Updated

A

Work queue is empty

Message Subject Closed Date

A

No Items

EIA Training Company: Washington, DC v

Refresn lis
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Navigating the Respondent Portal - Messages

Messages

To send a message to EIA, click
on the button

New Message

Similar to creating customer
cases in the past, this function will
initiate a secure message to EIA’s
support staff. The subject and
message fields are required.
Respondents can use the Add
button to send attachments if
necessary.

Click the Send Message button
and a tracking number will be
provided for the successful
transmission of your message.

/%‘j Information Session— Form EIA-914
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I*E Initiate Messaging (ME-7002)
Subject
Resubmissions

Message +

How can | medify a previously submitted form?

Add
Artach A Note
Artach file(s)
Attach a link @
Time Description
Mo matching data was found.

~ Operator

Artachments ~

Displaying 0 records
~ Delete =

=~ Attachment type




Navigating the Respondent Portal — Contact EIA

Contact EIA

Contact information is provided for
respondent support via mail, phone
and email.

F ToDo
Completed Surveys

[] Messages

Contact EIA

Respondent Portal El& Training Company: Washington, DC' 31

Contact EIA

U.S. Energy Information Administration

U.S. Energy Information Administration
1000 Independence Ave., SW
Washington, DC 20585

855.342.4872
EIA4USA@eia.gov

Hours of operation are from 8:00 AM to 6:00 PM Eastern Time
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Timeline for Reporting Cycles & Resubmissions

April cycle

Opens May 1st

May cycle

Due June 9t

Note: resubmissions for
April & months prior use the
\ Data xChange Portal

Opens Jun 13t
Due July 12t

N\

Use Use
Data EIA
xChange Respondent
Portal Portal

Respondent Portal it eongt e
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Timeline for Reporting Cycles & Resubmissions

2021 - Forward

Oct - Forward

Report Period: Mar ‘21

% Due Date: May 10th

[

%‘, fg Report Period: Apr 21
o @ Due Date: June 9th

s £

T = Resubmissions For Report Periods:

I Dec 2020 — Apr 2021

= ‘

©

(a]

System Launch: Jun 1
for Collecting May
2021 Report Period

g Report Period: May ‘21
e Due Date: Jul 12th
=

c

[

°

c

o

o

n

)

(14

<

w

May 18, 2021
Portal Registration Resubmissions For Report Periods:

opens May 2021 — Forward

) ' Information Session— Form EIA-914

Resubmissions: TBD
Upon System Shutdown

Shutdown System:
TBD

Report Period: Jun 21
Due Date: Aug 9th

Report Period: Jul ‘21
Due Date: Sep 9th

Report Period: Aug Forward
Due Date: 40 Days After Report Ends




Recap

/ Respondents are encouraged to register for the new EIA Respondent
Q Portal now with instructions provided in the invitation email sent this week

@/ EIA will launch the new EIA Respondent Portal on June 15t for the
May 2021 collection cycle (due by July 12th)

@/ Submissions for the April 2021 cycle (due June 9t) and resubmissions
prior to April use the Data xChange Portal.

) Information Session— Form EIA-914



Benefits of Using the Webform

v" Webform updates month to month automatically, eliminating the
possibility of reporting the wrong month or year

v" No need to manually enter your Entity ID, the webform auto-populates

v" Webform incorporates extensive data validation edits allowing
respondents to submit more accurate data with less follow up

v' Webform is a more secure method of transmission and ensures that only
registered users submit data for your company

v' Respondents can easily access, revise and resubmit previous cycles
v' Respondents can communicate securely and directly with EIA

v' Easy access to all cycles (current & previous) in one central location
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EIA-914 Monthly Crude Oil and Lease Condensate, and Natural Gas
Production Report Information Session

Questions?

» Please write your questions into the WebEx Chat feature.

 We may not have time to address all your questions, but will respond via emails
collected during event registration

» A copy of this presentation, along with a questions and answers transcript will be
distributed via email
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EIA-914 Monthly Crude Oil and Lease Condensate, and Natural Gas
Production Report Information Session

Thank you for joining our Information Session today!

If you have further questions, please contact us at:

« Email: EIAAUSA@eia.gov

* Phone: 1-855-EIA-4USA (1-855-342-4872)

* Link to the new EIA Respondent Portal: htips://survey.eia.gov
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