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Directions for applying for a 2016 Summer School position in the 
DCPS Extracurricular Application 

 
1. To apply for a summer school position, go to https://www.dcpsadditionalpositions.org  

 
This will send you to the DCPS Extracurricular Applications home page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

2. This is the DCPS Extracurricular Applications homepage. 
 
Current DCPS employees, Click Sign In. 

 
 
 

http://www.k12.dc.us/
https://www.dcpsadditionalpositions.org/


 

Enter your dc.gov email address and password. Click Sign In. 

 
If you are a current DCPS employee, but do not have access to an email address, have misplaced 
your password, or have other Quickbase sign-in problems contact OCTO at (202) 442-5715. 

 
Non-DCPS employees skip the sign-in process and proceed directly to Step 3. 
 

3. Review the list of programs under the Summer School (2016) section. 
 
You can view descriptions of each of the programs by clicking Show Details. 
 
Click the Apply link for the program you are interested in. You can only apply once. 
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4. This is the Summer School application page. Job descriptions are available in PDF format for each 
summer program. 
 

 

5. Click “Choose File” and upload a résumé in one of the following formats - .PDF, .DOC, .DOCX. 

 
6. Select your preferences for preferred position, school, and grade. Questions and options will vary by 

program and position. 

 
7. Answer the questions regarding licensure and certifications in the Candidate Licensure section. 
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8. Answer the questions regarding your previous experience in summer school and training in the 
Summer School Experience sections. Questions vary by program and position. 
 

 
9. If you are a non-DCPS employee, fill out the information in the Personal Information, Work 

Experience, Military Service History, and Background Information section.  
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10. Once you have completed the application with all the required fields, review the additional 
information section and click the green Save button at the top or bottom of the page. 

 
11. Once you have successfully submitted your application, you will see a summary page of your 

application. 
 

12. You will be sent a receipt notification to the dc.gov email address you logged into the application 
with. If you are non-DCPS, you will receive an email to the address entered in Personal Information 
section. 
 
You can review your application at any time by clicking the link provided in the email. Only one 
application can be submitted for the summer. 
 

 

 

Important Notes: 
 

Applications will be reviewed and candidates will be sent notification of their status by April 29, 2016. 
 

Questions regarding the application should be directed to DCPS.Staffing@dc.gov 
(NOTE: questions regarding the status of your application will NOT be answered). 
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